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9th Grade Transition to High School/Study Skills
SY 2011-2012

Mrs. Gazmen-Stook (Mrs. Stook)
School:  984-5656 ext. 272

E-mail: cheyenne_gazmen@notes.k12.hi.us
website:  http://mrsstook.weebly.com

______________________________________________________________________


Course Description

Study Skills is required for all freshmen.  It incorporates all areas of Language Arts:  reading, writing, and oral communication.  The course work will focus on organizational skills, habits, oral communication, reading strategies, and writing guidelines that will help students succeed.  Throughout the semester, students will be actively involved in the following:

· Cooperative teamwork & projects

· Small and large group discussions and presentations that encourage constructive sharing of ideas and opinions.

· Understanding the process of writing and revising.

· Reading and analyzing a range of literature using various reading and note-taking strategies.

· Critical thinking and responding to literature

· Habits, organization, and time management.

Curriculum

	Term 1
	Term 2

	· 7 Habits of a Highly Effective Teen 

· Basic Grammar Review

· Sentence Structure

· Paragraph Structure

· Essay Writing & Structure (Thesis statement, transitions, parenthetical citations, MLA formatting, Works Cited)
	· Reading strategies for non-fiction and fiction (graphic organizers)

· Note-taking strategies (Annotation, Cornell Notes, Two Column Notes, Summarizing, Paraphrasing)

· Oral Communication - Presentations


Basic Requirements

· Planner:  Students are responsible for maintaining their planner daily by recording work and obtaining parent signatures weekly.  Planners will be checked every Monday and count towards participation.

· Evidence binder:  Students must maintain an Evidence of Learning Binder.  The binder helps students with their organizational skills, along with showcasing selected work for discussion and evaluation.  Binders should contain notes, handouts, and assignments from the entire semester.  Each term students will select work for learning reflection and bring it home for parent discussion and evaluation.

· Journal:  Students are responsible for bringing this composition book to class everyday.  They will take class notes, write journal entries, and use the information to study for quizzes and tests. 

· Vocabulary:  Students are responsible for regular vocabulary maps and quizzes.  Additionally, there is a blue school-wide vocabulary booklet students are responsible for completing daily in each content area class.

· Participation:  Points will be distributed based on the following - attendance, being on time to class, preparedness for class, getting actively involved in class/group discussions, projects, and other GLO-related activities through speaking and attentive listening.

· Summer Reading:  Every student at H.P. Baldwin High School is required to read a book from their grade-appropriate list during the summer.  A summer reading project will be assigned to students at the beginning of the quarter.

Materials Needed

· composition notebook 

· 1 1/2" binder w/at least 5 dividers  

· highlighter pen 

· correction pen (red, green, purple, pink, etc.)

· blue or black pen

· pencil

Students should have access to the following materials at home:  computer/printer (if possible), dictionary, thesaurus, markers, crayons, white-out or correct tape, glue, ruler, black/blue ink pens, pencils.
Planner

Please check your child’s planner daily for notes & homework assignments and sign it every week throughout the year.  It is our primary means of communication.  I'll check for parent signatures every Monday.

Grading

Quality of work is expected and all assignments should be turned in on time.  Work turned in on time that does not meet the standard of quality will be returned to the student, at which time the student will have an opportunity to Correct & Resubmit - improve their work by a specified date and receive a lesser grade for being late.  If work is not returned with improvements, the student will receive a zero for that assignment.  Additionally, grades are posted on classroll.com and updated every two weeks for review by students and parents.  Classroll.com information will be provided to students during their advisory class.

Guidelines:

· Summative Assessment
60%



(Tests, quizzes, projects, presentations)

· Formative Assessment
30%



(Classwork, homework)

· Participation


10%

Final Project General Guidelines:
Each major paper MUST be completed in the following way in order to be accepted:


- Typed 12 point Times New Roman font

- Original Title


- 1" Margins





- Name, Period & Date (NPD) on 
- Double-spaced




upper right-hand corner

If students do not have access to a computer at home, computers are available in the computer lab and library.

In accordance with the Hawaii State Standards, plagiarism will NOT be tolerated.  Plagiarizing any document will result in an automatic failing grade for that assignment, along with a call home to parent(s), meeting with the principal, and possibly detention or another form of punishment deem fit for the situation.

	Class Rules & Expectations
	Consequences

	1. Be on time to class.

2. Be prepared with supplies and homework completed.

3. Stay on-task. 

4. Follow school rules.

5. Respect yourself, Respect others, Respect this place


	1.  Verbal / Written warning

3.  Detention & Call home

4.  Referral & Call home




Absences and Late Work

In order to receive full credit, assignments are due at the beginning of the period unless otherwise specified.  If the assignment is turned in after collection on the same day, it will be considered late.

· Late work will not be accepted the next day for homework/classwork assignments.

· Summative assessments (projects, essays) will be accepted 1 day late by 2:15pm only with a parent/guardian letter acknowledging tardiness.  10% of the grade will be automatically deducted. 

Absences - Students are responsible for finding out from other students and/or teacher what they missed during an absence as soon as they return.  ONLY students with excused absences (written letter from parent/doctor) will be allowed to make-up work missed.

· If a student has a long term excused absence and requested work, assignments will be due upon student's return.

· If a student knows s/he will be absent for any reason (appointments, sporting/club event, family trip, etc.) they must schedule a make-up time with the teacher for quizzes/exams they will miss (see "Office Hours") and all assignments are due upon return.
· Work due during a planned absence should be turned in before the absence unless special arrangements are made.

· Students only have the number of days they are absent to make-up missing work (example: absent 3 days = 3 days to complete missed work) unless special arrangements are made.


- Only students with excused absences will be allowed make-up work missed.


- Students are responsible for collecting and completing missed work.

CODE OF CONDUCT
All H.P. Baldwin High School rules, policies, and procedures are in effect. (see Planner, pgs. 11-21).  In addition to the Class Rules and Expectations:

· Be responsible for you!

· Turn in quality work and assignments.

· Raise you hand and ask questions.

· Refrain from swearing and saying derogatory remarks.
· Take off sunglasses and put them away

· Ask for help if you are having trouble.

· Keep a positive attitude!

Cheating:  Cheating, suspected cheating, or attempted cheating (this includes talking during a test) will result in a zero on the assignment and appropriate disciplinary action.

The following are privileges that have been extended to students.  If these privileges are abused, they will be revoked.

Cell phones, Music/Electronic Devices:  Cell phones are prohibited and should be kept in bags or backpacks.  Any cell phone or electronic device that is visible (sticking out from a student's pocket, bag, being used, etc.) will be confiscated.  Furthermore, if they are used during exams, such use will be considered cheating and subject to the above policy.

Food & Beverage:  No gum chewing is allowed, but food may be eaten in class and must be disposed of properly in rubbish bins outside.  Beverages are also acceptable with re-sealable lids.  All containers must be rinsed out and placed in classroom recycling bins.  Consumption of food and beverages must not interfere with instruction.  Students are expected to clean up after themselves.
Office Hours:  I'm available Mon, Tues, Thurs, Fri from 2:15 - 3:30 p.m.  Please see me to arrange a time to meet for individual help.

Electronic Communication:  Email and Website

 
Parent Emails:  I will be sending emails to parents/guardians every two weeks to keep communication lines open and inform you of upcoming projects and assignments.  Please CLEARLY write your email address on the signature page so you can receive notices that I send out.  I will keep all email addresses private.

Class website:  I will maintain a class website where I post weekly homework assignments and pictures of the students at work.  I use this website as a teaching & learning tool to keep parents and students informed of class activities, projects; students can also download documents from the site as well.  It is especially helpful for students who are absent and need to make up work.  This website is available to anyone who visits the site and does not require a password.  For privacy reasons, it does NOT show up on public listings, such as Google.  

I would like to include pictures of students periodically.  However, if you prefer that your child and his/her work be excluded from the website, please let me know by checking the appropriate consent below.  I will be updating my website every week, so please check it out, bookmark it, and feel free to comment and contact me at:
http://mrsstook.weebly.com
Thank you for taking the time to read this, and I look forward to a productive and exciting school year!

Sincerely,
Mrs. Gazmen-Stook (Mrs. Stook)
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(Please sign and return this section only by August 5, Friday.)
Student name (print full name): 






Period:



We have read Mrs. Gazmen-Stook's syllabus and understand the classroom policies.

Student Signature





Date









____________
Parent / Guardian Signature




Date

Parent/Guardian email (please write clearly):  Name:






email:














Additional Parent/Guardian email (please write clearly): Name:





email:













Parent/Guardian cell phone (if different from Emergency Card info.):

Name:




Relationship:


Number:




Name:




Relationship:


Number:




Please check one choice below:
_____ Yes, it is o.k. to have my child’s picture or work published on Mrs. Gazmen-Stook's website.  I understand this website does not show up on public listings and will only be used for educational purposes.
_____ No, it is not o.k. to have my child’s picture or work published on Mrs. Gazmen-Stook's website.
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