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WRITING TIPS
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· Avoid contractions (can’t, won’t, etc.) unless in a direct quote.

· Do not use slang, common words (thing, stuff, etc), pidgin, or profanity unless in a direct quote.

· Write only in 3rd person point of view. Do not use I, me, you, your, us, we, our.

· Use sentence variety (simple, compound, complex)

· Avoid casual language – Do not write the way you speak. This is a formal essay.

· Use precise verbs (athlete uses a lot of energy vs. athlete exerts energy) 

· Avoid: alot ≠a lot, i ≠ I, cuz/cause ≠ because, though ≠ however, though = although or even though
· There – place, Their – people, They’re – they are

· Is/was – singular, are/were – plural


HP BALDWIN HIGH SCHOOL

Basic Formal Writing Structure


Essay Format
1. Header

___ Top Left


Name, Instructor’s Name, Class, Date (Day Month Year)

2. Introduction Paragraph

___ Hook/Grabber
___ Link sentence
___  Background Information (2-3 sent.) 

___ Thesis Statement

3. Body Paragraphs

___ Topic Sentence

___ Supporting Detail
___    Parenthetical citation                   

___ Commentary/Explanation       

___ Closing Sentence

___ MLA Citation

4. Conclusion

___ Restate Topic/Thesis

___ Closing

___ Final Power Thought

5. Works Cited (only sources used in the paper)
___ MLA Format

___ Alphabetical Order

Writer’s Checklist
Formatting

___ All margins are 1 inch

___ Text is double-spaced, size 12, font Times New Roman

___ There are no extra spaces by student’s name or between paragraphs

___ Original title is in plain caps; NO bold, underline, or italics
___ Supporting evidence is cited properly (Author Pg. #) / (Apo 47)

___ Works Cited page follows MLA formatting
___ Paragraphs indented ½”
___ Header is half an inch down on upper right hand of page

___ Pagination (top right, last name and page #, 12 point Times New Roman)
Main Idea

___ Thesis statement is clear and easy to find in the intro paragraph

___ Main idea is present throughout subtopics, linking them back to the thesis
___ Supported by specific detailed examples
Body Paragraphs

___ Subtopics are clearly expressed in topic and closing sentences

___ Subtopics run smoothly from one to the other with transitions

___ Subtopics contain supporting evidence and commentary
___ Evidence links to topic sentence/thesis
Organization

___ Paragraphs are arranged in logical order

___ Sentences within paragraphs are arranged in logical order

___ Variety of sentence structure

___ Transitions are used to connect and organize ideas
Grammar/Mechanics

___ ALL text is written in 3rd person

___ Mechanics: punctuation, capitalization, spelling
___ Grammar: tense agreement, subject/verb agreement, pronoun/antecedent agreement,        run ons, fragments, awkward sentences
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Centered Original Title


Confusion, lost, bewildered. This is how many students feel when writing an essay in most classes. Every year, students go through rigorous studies to learn how to write that perfect essay.  Regardless of how many times they are taught this process, by the time students are in their senior year of high school, they are still ill-prepared for formal writing.


Writing is like training for a sport: practice makes perfect. Although high school students understand this concept, for some reason their writing still lacks basic skill development. Every year in high school, students are assigned to write essays. Despite this fact, seniors still struggle with basic essay writing skills. According to the article, “Teaching Obstacles”, author Tina Teecher states, “I had to re-teach how to write a simple thesis…the entire class seemed lost and I ended up off my pace”. Teecher’s statement expresses a teacher’s frustration in having to compromise their pacing guide in order to re-teach student skills that are important for writing a basic essay. A reason of why they lack these skills may be because many students do not follow the standard writing process.  In many cases, students procrastinate and try to write a five page research paper without first organizing the notes they have gathered and then creating an essay outline.  Instead, they hurry to the last step of writing their essay (Hogan 62).  This leads to unorganized thoughts written  down in no formatted way.
Repeat 2 steps as needed
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